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INSTRUCTION TO AUTHORS

Folia entomologica hungarica is an international journal, a non-profit oriented publication
forum for accepted papers in the fields of entomology. It is published yearly by the Hungarian
Entomological Society (HES) and the Hungarian Natural History Museum (HNHM). Manuscripts
are accepted if they are at least partly based on materials deposited in one of the public
entomological collections in Hungary; or at least one of the authors is a Hungarian entomologist,
and if primary types of newly described species-group taxa are deposited in a public collection (not
necessarily in Hungary). Submission of a paper implies that it has not been published previously
and is not under consideration for publication elsewhere.

Manuscripts must be written in English with British spelling. Manuscripts must be submitted to
the editor (Ottd6 Merkl) via e-mail (merkl@nhmus.hu). In the case of multiple authors, the
corresponding author should be indicated. Authors are requested to keep their communications as
concise as possible. Footnotes should be avoided or minimised. If possible, use the common font
New Times Roman and use as little formatting as possible (use only bold and italics where
necessary, and indentions of paragraphs except the first).

The manuscript should contain the following information:

Title should be followed by the name and full address (including e-mail address) of the
author(s).

Abstract should be a brief summary of the contents and conclusions of the paper (without
references), and should not be longer than 200 words.

Key words should not be more than ten key word entries.

The arrangement of the main text varies with different types of papers (a taxonomic revision, an
analysis of characters and phylogeny, a catalogue etc.), but should usually start with an introduction
and end with a list of references. A preferred structure is as follows.

Introduction should contain a brief survey of the relevant literature and the reasons for doing
the work.

Materials and Methods should supply sufficient information to permit repetition of the
experimental or field work. The technical description of methods should be given only when such
methods are new.

Results should be presented concisely. The results section should not be used for discussion.

Discussion should be separate from the results section and should deal with the significance of
the results and their relationship to the object of the work (and, this is the place of the identification
key in taxonomic revisions).

Individual descriptions should be divided into paragraphs and marked as Diagnosis, Description,
Remarks, Distribution, Etymology, etc.

Acknowledgements (at most in 10 lines).

References should be detailed in the following order: authors’ names and initials (all authors),
date of publication, title of the article, title of the journal in full, volume number, and page range,
e.g.

NORRBOM A. L. & KM K. C. 1985: Taxonomy and phylogenetic relationships of Copromyza
Fallén (s.s.) (Diptera: Sphaeroceridae). — Annals of the Entomological Society of America 78: 331—
347.

For books and book chapters the authors’ names, date of publication, title, edition, publisher’s
name, place of publication and page reference should be given, e.g.

HINTON H. E. 1981: Biology of insect eggs, vol. 2. — Pergamon Press, New York, 234 pp.



or MCALPINE J. F. 1981: Morphology and terminology, adults. — In: MCALPINE J. F. (ed.):
Manual of Nearctic Diptera, vol. 1. Agriculture Canada, Ottawa, pp. 9-63.

Each reference must be mentioned at least once in the text. In the text references should be given
as MARSHALL (1992) or (MARSHALL 1992). Papers not cited must not be listed in the references.

When a citation includes more than two authors, e.g. GREY, BLACK & WHITE, the paper should
be referred to in the text as GREY et al., provided that this is not ambiguous. If papers by the same
author(s) in the same year are cited, they should be distinguished by the letters, a, b, c, etc., e.g.
MARSHALL (1992a).

References to papers “in press” must mean that the article has been accepted for publication.
References to “personal communications” and unpublished work are permitted in the text only:
references to papers in preparation or submitted are not permissible.

All necessary illustrations should accompany the manuscript, but should not be inserted in the
text. All illustrations should be numbered consecutively in Arabic numerals in the order in which
they are referred to in the text. Figures should be of good quality. Explanation of lettering and
symbols should be given in the figure caption and only exceptionally in the figures. Lettering and
symbols to appear on the illustration should be of sufficient size to allow for considerable reduction
where necessary (usually proper for a 50% reduction in size). Scales must be indicated on
micrographs, not by magnifications in the legends. Figure size must not exceed 24x30 cm. Digital
figures should be submitted in TIFF (line drawing scanned at 600 dpi and half tone at 300 dpi); if
halftone TIFF files are too big (exceeding 2 MB), then submit them in jpeg. Details of publication
of colour plates should be made to the editor.

Legends to figures should give sufficient data to make the illustration comprehensible without
reference to the text.

Tables and appendices should be constructed so as to be intelligible without reference to the text,
numbered in Arabic numerals and typed on separate sheets. Every table should be provided with an
explanatory caption and each column should carry an appropriate heading. Units of measure should
always be indicated clearly (metric units are preferred). All tables and figures must be referred to in
the text.

Authors are asked to kindly respect the following typing rules:

A) Do not type: any word by using Capslock or Format Character Uppercase; multiple spaces;
multiple tabs; multiple points, etc. Do not type tabs outside tables. Between numerals use en dash
(=), not a hyphen (-). B) Do not make any words expanded. C) Do not use Format Bullets and
Numbering. D) Personal names should be typed in SMALL CAPS in references and citations only. E)
Abbreviations for all taxonomical novelties are used, in all languages, in a Latinized form, e.g.
“gen. n.”, “sp. n.”, “stat. n.”. F) Data about primary types (Holo-, Lecto-, Neo- and Syntypes) are
required as a quotation of the original writing, i.e. re-written from labels and put in quotation
marks; this is not obligatory in the other type categories or other material listed. G) Do not
duplicate a reference by using its abbreviated literature source in the preceding parts of your text
plus its full citation in the References section at the end. H) Only standard abbreviations should be
used. Arbitrary abbreviations and jargon will not be accepted. I) Latin names should be given for all
species used in the investigation. Author and year of description should be mentioned at least when
the genus-group or species-group taxon is mentioned at first in the text. Authors of taxa must not be
abbreviated.

Page proofs will be sent as PDF files to the author (or the corresponding author in a paper of
multiple authorship) for checking. Corrections to the proofs must be restricted to printers’ errors.
Any substantial alteration other than these may be charged to the author. Authors are particularly
requested to return their corrected proofs as quickly as possible in order to facilitate rapid
publication. Please note that authors are urged to check their proofs carefully before return, since
late corrections cannot be guaranteed for inclusion in the printed journal.



Ten reprints free of charge and a free e-reprint (PDF) for personal use will be sent to the
(corresponding) author; extra copies of the issue (at a specially reduced rate) can be ordered from
the Editor.

FOR FURTHER INFORMATION PLEASE CONTACT
Ott6 Merkl
H-1088 Budapest, Baross utca 13, Hungary
Fax: (36-1) 3171669

E-mail: merkl@nhmus.hu



